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How to Apply for a Graduate Assistantship 

1. Create an up-to-date resume and cover letter. 

a. The cover letter should expand on any skills or qualifications appearing on your resume which you 

believe will strengthen your application (i.e. supervisory, language, writing, research, etc.). We also 

ask that you indicate in this letter your graduate program, how many credits you plan to be 

registered in both the fall and spring semesters, as well as if you will have outside employment or a 

practical experience (internship, student teaching, etc.). 

b. Do keep in mind that your application will not be considered incomplete without both the resume 

and cover letter. 

 

2. Visit eCareerCenter, log-in and update/complete your profile. 

a. First time logging in?  Your username and password are your Saint Rose ID number. 

b. Be sure to update your password when you log-in. 

 

3. Click the DOCUMENTS tab to upload your RESUME and COVER LETTER. 
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4. Click eCareerCenter JOBS & INTERNSHIPS under the Jobs & Internships tab.    

 

5. Search for positions: 

a. Click ‘Advanced Search’ and then select ‘More Filters’.  This will expand the search box. 
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b. The search will then expand and add the fields found below.  Under Position Type, please select 

‘Saint Rose Graduate Assistantship’ and click the ‘Search’ button 

 
 

Note: You will not be able to search by department.  
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6. Select a position you are interested in. 

 
 

7. Read entire job description to make sure that you are qualified for the position and that you can meet 

the scheduling needs. 

 

8. Click the APPLY button. 
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9. Select the RESUME and COVER LETTER you would like to submit. 

a. You can upload multiple resumes and cover letters to eCareerCenter if you wish.   If you plan to 

utilize different resumes and/or cover letters for different job applications, just make sure they 

are labeled appropriately so that you submit the correct documentation. 

 

10. Click SUBMIT button. 

 
 

11. Once your application materials have been submitted and the hiring process begins, hiring supervisors 

will contact you regarding the interview process.  Each supervisor may handle this process differently 

and in a different time frame.  Please be patient during this process. 

 

*If you run into any issues with eCareerCenter, please contact the Career Center at (518) 454-5141.  If you have 

questions about the assistantship process, please contact Graduate Admissions at (518) 454-5143 or grad@strose.edu* 
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